Standing Orders
LONDON MAGAZINE BRANCH STANDING ORDERS 
Proposed amendments to standing orders outlined below in tracked changes, (all wording based on NUJ rules and model standing orders for Branches).
Other potential amendments 
· Separate branch standing orders and standing orders for the conduct of meetings.
And/or include points such as, e.g.
· All Branch members shall treat fellow media workers and NUJ members with respect and with sensitivity toward equality issues relating to sex, gender identity, sexuality, age, nationality, race, religion, disability, class background, legal status and marital status. The branch should be an inclusive and supportive space where all members feel equally welcome and encouraged to contribute and take part. Where branch members experience conduct that falls short of this, they are encouraged to approach the branch's Welfare officer to discuss how to address and resolve the situation.
· Circumstances for calling a ‘Special meeting’
· Process for electing delegation to DM 
· Time limits on Branch officer roles
· When SO may be suspended
· What the branch management allowance funds shall be used for
1. Branch meetings shall usually be held monthly and at such places as may be found convenient. The No business shall be conducted unless a quorum shall beof five (5),) members is present. Votes shall be carried by a simple majority, except for votes on financial motions that benefit non-NUJ organisations, when the quorum shall be eight (8). Furthermore, any financial motion that benefits an organisation other than the NUJ needs) and require a two-thirds majority to pass.
2. The Branch Committee shall consist of the following Officers:  : 
· Chair, 
· Vice Chair, -chair 
· Secretary,  to keep the records and convene meetings
· Membership and Recruitment/Retention Officer, recruitment/retention officer 
· Communications Officer, Health and Safety Officer, officer
· Equality Officer, Welfare Officer, Union Learning Representative, officer to promote equality issues and provide a focus for questions and complaints arising from the code of conduct
· Treasurer to be responsible for the funds in the care of the branch and for keeping accounts
· Welfare officer to care for the interests of sick members and their spouses and liaise with NUJ Extra
· Disabilities Officer  officer
· Health and safety rep
· Environmental rep
· Union learning representative


In addition, the Committee shall containinclude up to a further four ordinary members.
The Branch should also appoint two auditors, who shall not be members of the Committee. The Branch may, alternatively, appoint professional auditors.
3. Elections to office onof the Branch shall be conducted at its Annual General Meeting, (AGM), which will normally bebe held at early in the calendar year, preferably at the first meeting of the year, and in March at the latest. Any vacant posts may be filled at other times, providing notice of the vacancy is given and the Officer is appointed at a properly constituted Branch meeting.
4. The branch committeeBranch Committee has authority to act for the branch in an emergency, provided it does not amend or rescind a previous decision of the branch.
5. The branch committeeBranch Committee shall meet as often as required, thiswhich may include using online meetings or communications. The quorum is three elected Officers.branch officers. The committee’sCommittee’s meetings will generally be open to any interested branchBranch member, and the committee may co-opt members of the branch as it decides, but these members will not count towards the quorum.
6. The final agendaBranch meeting agendas shall be read aloudcompiled by the Chair atin agreement with the opening of the meetingBranch Committee.
7. The final agenda shall be compiledread aloud by the Chair in agreement withat the branch committeeopening of the meeting. No business other than that appearing on the agenda shall be discussed, unless it be a matter of urgency and the consent of the meeting has been obtained. 
8. Minutes of each Branch meeting shall normallyusually be circulated with the agenda and the notice of the next meeting, seven days in advance of the next meeting, at which meeting they shall be, and submitted for confirmation at that next meeting.
9. No motion, except in regard to accuracy, shall be allowed on thechanged in discussion of draft minutes. When the minutes have been confirmed a member may ask questions on matters whichthat arise out of them, but such questions shall be directed for the purpose of information only.
10.10. Motions to be debated at the next branch meeting shall be published one week in advance of the meeting and circulated with the meeting notice. Motions should be submitted to the Chair, Vice chair and Secretary at least 8 days before the next scheduled meeting. 
In exceptional circumstances and with the permission of those present at the meeting, motions may be presented on the day, provided they are submitted in writing to the Branch before the start of the meeting.
11. The Chair shall preside at all meetings.
11. In the absence of the Chair, the Vice-Chair shall preside or, in the absence of both officers, the members shall elect one of their number to chair the meeting.
12. The Chair shall rule on all questions of procedure not covered in these Standing Orders. Should the motion “that the Chair’s ruling not be upheld” be moved and seconded, the Chair shall have the right of reply and the vote shall then be taken without further debate. 
13. The first motion on any subject shall be the original motion and succeeding propositions on that subject taken as amendments. An original motion that has been amended shall become the substantive motion, and shall be open to further amendment. Procedural motions (see SO 20) shall be treated as amendments, but shall take precedence over other amendments. 
14. The mover of an original motion shall have the right of reply to the debate on that motion, or if an amendment is discussed to the debate on the first amendment to his/hertheir motion, unless the debate is terminated by carrying “Next business” (see SO 20). If he/she repliesthey reply, the chairChair shall take the vote immediately after his/hertheir speech without further discussion or question.  .
Note: Motions for a delegate meeting (DM) agenda. When a branch is considering whether to send any notice of motion for a delegate meetingDM agenda, a proposal by a member of the branchBranch to put down an amendment to a union rule shall be treated as an original motion. Similarly, when the branchBranch is considering the preliminary agenda of a delegate meeting, a proposal to put down an amendment to a notice of motion on that agenda shall be treated as an original motion.
15. The chairChair shall not accept more than one amendment at a time to any original or substantive motion, but after any amendment has been moved and seconded and before it has been put to the vote, he/shethey may accept notice of a further amendment. Nevertheless a procedural motion (see SO 1120) may be moved during any debate and if it is accepted that debate shall be suspended for consideration of the procedural motion.
16. When an amendment to an original motion has been carried, the resulting substantive motion shall be put to the meeting unless a further amendment, of which notice has been given, is carried; and in every case (except when “Next business” has been carried) the substantive motion in its final form shall be put to the vote before the meeting proceeds to the next business.
17. No original motion or amendment which has been moved and seconded shall be withdrawn, nor shall any words be added to or deleted from it, without the consent of the meeting, and if the meeting consents to any modification the chairChair shall formally announce the motion in its modified form.
18. The chairChair shall not accept any motion or amendment that contravenes SO 1019. Nor shall he/shethey accept a motion or amendment that repeats the substance of a proposition previously voted on by the meeting.
19. No motion to rescind a resolution of the branch shall be accepted unless a notice of rescissionrescindment, stating the terms of the resolution proposed to be rescinded, has been circulated to members with the notice calling the meeting at which the motion to rescind is to be voted upon.
20. A debate may be brought to an end by a motion:
a) That the vote be now taken (the vote)
b) That the meeting proceed to next business (the next business);
c) That the discussion or the meeting be adjourned for a stated period (the adjournment).
The Chair shall not accept any of these procedural motions, if in their opinion the effect of carrying it would be unfair. 
If the Chair accepts “the vote” and it is seconded then the Chair shall put this to the meeting for a vote; if carried then the Chair shall put the motion under discussion to the vote without further debate (unless the mover is still entitled to reply).
If the Chair accepts “the next business” and this is seconded, the Chair shall put this to the vote; if carried, the original motion and any amendments shall be of no effect and the meeting will proceed to the next item on the agenda.
If the Chair accepts “the adjournment” and it is seconded, the Chair may allow one speech for and one against this before taking a vote. If carried, the debate shall be resumed from where it stood after the period of adjournment – the Chair or Secretary shall remind the meeting of the terms of the original motion and any amendments already debated.
21. Speakers shall address the chairChair. Any member called to order by the chairChair shall resume his/hertheir seat and stop speaking.
22. Any member wishing to raise a point of order shall rise and address the chairChair. If another member is speaking he/she, they shall immediately give way and await the chair’sChair’s ruling. No member shall raise a point of order for the purpose of controverting any speaker or making a speech himself/herself.. A point of explanation is not a point of order, but if the chairChair believes that a brief examination will help the conduct of business, he/shethey may permit it.
23. The chair’sChair’s ruling on a question of order or procedure shall be final unless challenged by three members. In that case the secretarySecretary shall immediately put the motion: “That the chair’s ruling be upheld.” He/sheThey shall declare this motion carried unless the vote is lost.
24. Voting shall be by a show of hands unless a motion to take a ballot on a motion or election is moved and carried before the vote on that motion or election is taken. Only persons entitled under the rules shall vote.
25. These standing orders shall be amended only at the annual meeting of the branch or at a meeting specifically called to discuss the Standing Orders any meeting arranged to discuss the Standing Orders shall give a minimum of 30 days notice.
26. The Chair may, with the consent of the majority, adjourn the meeting for a specified period. Or, in the absence of a quorum, he/shethey may adjourn a meeting without such consent.
2726. These Standing Orders mayshall be amended only at onethe AGM of the branch, or at a meeting each year, the date of suchspecifically called to discuss the Standing Orders. Any meeting being the first meeting after the Branch’s Annual General Meeting.
arranged to discuss the Standing Orders shall give a minimum of 30 days’ notice.
